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Vital Information for your Estate Planning Needs providing Insight and Perspective (Estate Planning Series)

by Paul Paquette --1st ed.--Auburn, KY.: Paquette Publications. ¢2018

1. Power of attorney--United States--Popular works. 2. Power of attorney--United States--Forms.

3. Estate Planning--United States--Popular works. 4. Estate planning--United States--Forms. I. Title Il. Series

This appendix is a part of the Estate Planning Series offered by Paquette Publications. The appendix provides
information regarding selecting, retaining, utilizing, and discharging an Attorney.

Utilization of the Paquette Publications Logo and related trade dress are trademarks or registered trademarks of Paquette
Publications and its affiliates in the United States and abroad and shall not occur without express written permission. All
other trademarks that may be within are the property of their prospective owners. Paquette Publications is not associated
with any product(s) or vendor(s) mentioned.

Unless prior written permission from the author occurs, there shall be no reproduction, transmission, and utilization of
this Publication(s), in parts or whole, by any mean(s) or form(s). Parts shall include, but not be limited to, the following:
Legal Text, Forms, Papers, Samples, Illustrations, and Instructions. Mean(s) or form shall include, but not be limited to,
the following: graphic, electronic, or mechanical, including photocopying, recording, or stored in any information or
retrieval system.

Paquette Publications publishes in various formats (print, electronic, and print-on-demand). Some independent
purchases or material included with the standard print versions may not be available in e-books or print-on-demand. If
physical media (CD, DVD, or USB Drive) is not available within the book, then said files are downloadable online in
digital format.

Power of Attorney, Supporting Documents, Forms (Miscellaneous / Recommended), Worksheets, and Appendices are
available in the following digital formats (PDF, DOCX, DOC, and ODT).

Purchases of titles by Paquette Publications may occur in bulk for educational, business, fund-raising, or sale
promotional use. For information, please email the following: paquettepublications@gmail.com.

Purchaser and User of this Publication(s) have a limited license to use this Publication(s) contained herein for their
personal and immediate family use. Immediate Family is limited to the following: parent, sibling, child (by blood,
adoption, or marriage), spouse, grandparent, or grandchild. Utilization of this Publication(s) for commercial and non-
commercial use (selling, trading, and transferring) is strictly prohibited.

Commercial Licensing is available upon request. Please direct all inquiries regarding the terms, conditions, and pricing
to the following email: paquettepublications@gmail.com. In the email, please include the following: (01) Full Name
and Title; (02) Name of Corporation and Address; (03) Corporate Status: Government, Non-Profit, or For-Profit; (04)
Specific Intellectual Property in question; and (05) Purpose or intended use of Intellectual Property.

Please send all questions, suggestions, comments, and permission requests to the following email:
paquettepublications@gmail.com.

The creation of this Publication(s) and the design thereof is to provide accurate and authoritative information concerning
the subject matter covered. The author has striven to use simple/plain English to clarify complex issues and make
understanding/comprehension usable and intuitive. Due to the changing nature of law in the United States of America,
the author makes the following Legal Disclaimers & Waivers.



Legal Disclaimers & Waivers

Definitions
of Terms:

Waiver of
Damages:

No
Representation
of Services:

Forum —
Selection /
Jurisdiction /
Governing
Law:

Force /
Mandatory
Arbitration:

Injunctive
Relief:

Aggregate
Liability:

Class
Action
Waiver:

Additional
Terms &
Conditions:

Note of
Caution:

Legal
Questions:

The term "Publication(s)" shall refer, but not be limited, to the following: Power of Attorney, Supporting Documents,
Worksheets, Miscellaneous Forms, Recommended Forms, and Appendices that are available in any format or medium.

The Purchaser or User of this Publication(s) agrees by default and understands the following: (01) The Organization,
Distributor, Sales Representative, Publisher, or Author makes no guarantees or warranties of any kind or nature. (02)
The Organization, Distributor, Sales Representative, Publisher, or Author assumes no liability for any or all types of
damages that may result from the utilization of this Publication(s) or reliance thereof. (03) Modification of this
Publication(s) is permissible to suit a particular need; however, the Purchaser or User assumes all risk.

The Purchaser or User of this Publication(s) agrees by default and understands the following: (01) The Organization,
Distributor, Sales Representative, Publisher, or Author is not engaged in rendering professional services (medical,
financial, legal, et cetera). (02) This Publication(s) is not a substitute for advice from a competent licensed professional.

The Purchaser or User of this Publication(s) agrees by default and understands the following: (01) The selection for
governing law, venue, forum, and jurisdiction for all litigation shall exclusively be at the locality of the Organization
(State of Incorporation) or the Author (State of Residence). Furthermore, the governing law, venue, forum, and
jurisdiction may be further restricted base on City and County; please refer to "Additional Terms & Conditions" for
more information. (02) The Purchaser or User waives their right to choose, object, or make claims (economic hardship,
unreasonable constraints, or inconvenience) concerning the governing law, venue, forum, and jurisdiction for all
litigation against the Organization, Distributor, Sales Representative, Publisher, or Author.

The Purchaser or User of this Publication(s) agrees by default and understands the following: (01) All litigation, claims,
disputes, settlements, judgments, lawsuits, or proceedings (governmental, administrative, governmental investigation,
inquiries, hearing, request, or any appeal thereof) against the Organization, Distributor, Sales Representative, Publisher,
or Author shall only go through force and binding arbitration with no other alternative legal recourse. (02) The
arbitration shall be confidential in adherence to the Commercial Arbitration Rules of the American Arbitration
Association or of the International Centre for Dispute Resolution in effect on the date of the commencement of
arbitration, rather than in court. (03) Any judgment on the award rendered by the Arbitrator may be entered in any court
having jurisdiction thereof or having jurisdiction over the relevant party or its assets. (04) The arbitration shall be
performed by one (01) mutually agreed upon Arbitrator with experience in contract law. The language of the arbitration
shall be English. (05) The Purchaser or User shall bear their costs in the arbitration with no right or award for
reimbursement.

The Purchaser or User agrees by default and understands that unauthorized access to or use of this Publication(s) that
violates the limited or commercial license shall result in injunctive remedies (or an equivalent type of urgent legal relief)
in any jurisdiction without providing notice or opportunity to cure.

The Purchaser or User of this Publication(s) agrees by default and understands that the total aggregate liability arising
out of or in connection with your use of or inability to use the Paquette Publications websites or Content contained
thereon (whether in contract, tort, or otherwise) shall not exceed the monetary amount received by the Organization,
Distributor, Sales Representative, Publisher, or Author from the Purchaser or User.

The Purchaser or User of this Publication(s) agrees by default and understands the following: (01) To bring only claims
in an individual capacity, not as a Class Member/Plaintiff/Petitioner in any purported class, consolidation, or proceeding
(mass or representative). (02) The Arbitrator shall not consolidate more than one person's claim nor preside over any
form of class, consolidation, or proceeding (mass or representative) unless the Defendant/Respondent agrees in writing
to such actions in advance.

The Purchaser or User of this Publication(s) agrees by default and understands that their legal and consumer rights are
restricted and legally bound to any/all updated Additional Terms & Conditions set forth on
www.paguettepublications.com without prior or future notice. The Additional Terms & Conditions URL links are at
the bottom of the home page: Legal Disclaimers & Waivers, License & Trademark, and All Rights Reserved.

When filling out this Publication(s), please consider the following. The Purchaser or User should seek a legal
professional's advice if the Purchaser or User is less than eighteen (18) years of age and currently deemed mentally
incompetent or incapacitated. Feel free to utilize this Publication(s) as a template. However, without legal
representation in the situation above, this Publication(s) would probably suffer litigation by Interested Third Parties and
more than likely receive judgment as invalid. Remember, an active lawful court order that covers the subject matter
within this Publication(s) will always take precedence in the event of a conflict. Please Note: If the Purchaser or User
does have an active court order. The Purchaser or User can design this Publication(s), so it is not in conflict; however,
seek the advice of a legal professional if there are any questions.

Practicing law without a license is a crime that comes with some hefty fines in the United States of America. To avoid
the appearance of impropriety, the Author will not dispense any legal advice or provide any legal services. Furthermore,
no Author of any self-help legal book will willfully engage in giving legal advice or services due to liability reasons. If
the Purchaser or User has a legal question(s), seek out the advice of a competent licensed Attorney.
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Attorney Suggestions & Resource Guide
Step 01: Attorney Selection

e Ask a friend, Family, and associates for recommendations regarding Attorneys in the local area.

e Utilize an Attorney referral service; their contact information is usually in a phone directory under "Attorney
Referral Service" or "Attorneys." This service is generally provided by the Bar Association (check their website),
with the sole purpose of matching clients with a licensed Attorney (hopefully in good standing) to their particular
legal needs. A referral service will not guarantee the quality of work, experience, or the Attorney's abilities.

e If the Attorney is worth their salt, their contact information will be in the local phone directory. Look at the
display advertisement to indicate an Attorney's area of practice or expertise.

e Ask another Attorney for a recommended referral (provide the Attorney does not specialize in that particular area
of the law), especially if that Attorney has had past dealings.

Ste 02: Attorney Evaluation

Select between three to five Attorneys who are worthy of further consideration. Call each Attorney's office and
ask the following questions: (01) Does the Attorney practice or handle cases regarding the legal issue? (02) How
much will it cost for the legal expense? How soon can an Attorney appointment be available?

e If the answers to the previous question were favorable, request to speak to the Attorney (via phone or by
appointment) and ask the Attorney the following questions: How much will the legal expense be (a written
estimate is preferred), and what methods of payment? How long has the Attorney been practicing law? Does the
Attorney have experience with this type of legal issue? How long will it take before the Client sees any results?

e If the answers to the previous question were favorable, then internally ask the following: (01) as a potential client,
is the Attorney personable? (02) Is the Attorney friendly and understanding? (03) Does the Attorney exhibit
confident behavior? (04) Is the Attorney straightforward and able to communicate and explain things? If the
answers to the previous question were favorable, the Attorney is probably a good fit overall.

Appendix C Page 01 of 02

Step 03: Working with an Attorney

e Ask questions, especially if the Client wants to know something or does not understand something. Do not feel
embarrassed by asking questions relevant to the legal case. Remember, an Attorney is not a mind reader. If the
Attorney is not willing to take the time to explain the processes involved or answer legal questions within a week,
then it may be time to look for a new Attorney.

e Provide complete information on the case or legal issue. Conversations with the Attorney are confidential. If an
Attorney discloses information without the Client's consent, the Attorney can lose their license to practice law.
The Attorney will tell the Client what is realistic and offer pragmatic options to achieve one legal goal(s). Listen
attentively to what the Attorney has to say, and accept how the law and the legal system operate. The Attorney
has no control over the following: (01) how the legal system works; or (02) the wording of laws. However, an
Attorney can be creative in finding solutions to a client's legal problem; thus, it is advantageous to keep an open
mind to alternative suggestions.

e Be patient; do not be in such a hurry. Unless the Client is paying an Attorney a significant chunk of money, do
not expect the Attorney to be at one's immediate disposal. Most Attorneys are extremely busy and overworked
while maintaining a large caseload; thus, be patient and understanding.

o Utilize the Attorney's Secretary. The Attorney's Secretary (paralegal) is an invaluable resource a client can utilize.
It behooves the Client to be friendly and get to know the Secretary. The Secretary will often answer the Client's
questions both freely and quickly.

o Keep the legal case moving - make the case squeak. As the saying goes, "the loudest squeak gets the most oil" is
also true for an Attorney's services. Procrastination of legal work is commonplace until the deadline is near, an
emergency develops, or a client calls; this tends to be an occupational hazard in the law profession. Attorneys, in
general, take on more cases than reasonably recommended with the desire to earn a more significant income. The
Client's goal is to make a loud squeak, but not too much that the Attorney would rather avoid the Client. When
talking to the Attorney, asks the following questions: (01) What is the next step in the process? (02) What is the
projected timeframe for completion? (03) When should one schedule a follow-up call or appointment? (04) If the
Client does not hear from their Attorney at a designated time, call the next day and be cordial and understanding.
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Step 04: How to Save Money when using an Attorney

e  Think relative and proportional. Do not hire an Attorney for $500 an hour when a $100 an hour Attorney will do;
thus, buy the skill, not the name. Sometimes a shrewd negotiator or a logical, methodical Attorney is better.

e Negotiate for a Flat Fee or an alternative billing model, and make sure it is in writing.

e Think ahead concerning the question for the Attorney, and keep phone calls to a minimum; when paying hourly, it
is best to keep the conversation short, brief, and concise. Email is always a better option if the Client can wait.

e Use the Secretary whenever possible; generally, the Secretary knows the law, status, and case information and can
give a more proactive status update, which is usually free. If the Secretary does not know the question's answer,
the Attorney will respond as time allows.

e Review the invoice/bill carefully, scrutinize it, and ask for clarification whenever necessary. The bill should be
clear and concise, explaining the litigation work; watch out for hidden expenses.

e The more knowledgeable the Client is concerning the legal topic, the more useful the Client is to the Attorney, and
the more intelligent the question will be; thus, education is essential. If an unscrupulous Attorney considers the
Client naive or ignorant, the odds of being hoodwinked increase; thus, knowledge is the great equalizer. Consider
visiting  the  following  website:  www.Lawers.com,  www.Avvo.com,  www.Expertlaw.com,
www.scholar.google.com, www.Nolo.com, www.Justia.com, and www.FindLaw.com.

e Be prepared for appointments. As the Client, make it a priority to have all paperwork in order and available. Plan
when consulting with the Attorney, get straight to the point; no need for chitchat, outline the discussion topics and
ask questions in advance.

o If legal document preparation services are required, consider services providers such as www.L egalZoom.com,
www.RocketL awyer.com, and www.L awDepot.com; these websites will help prepare basic legal documents for
a minimal cost and allow general legal questions to answer free of charge. However, the Legal document is
usually oversimplified and not tailored to the unique needs and situations in life or business.

e Consider using Small Claims Court, it usually is cheaper, and the need for legal representation is optional.

e Be proactive and do some of the legwork. As the Client asks the Attorney what the Client can do to minimize the
legal expense, some example includes pickup and delivery of paperwork.

e Consider using Mediation or Arbitration. Mediation is preferable when the parties (neighbors, family members, or
clients/small businesses) have a stake in staying on good future terms. Arbitration is more decisive and less
expensive than a lawsuit. However, arbitration is usually binding, thus not appealable, and requires hiring an
Attorney and paying legal fees.

e Try bargaining or services swapping. Small legal firms and solo practitioners are more likely to consider this type
of arrangement, especially if the Client offers a service that the Attorney finds of value. Like any business, there
are expenses, and if the Client can decrease those expenses or increase revenue, then the Attorney is more
applicable to such a service trade arrangement. Consider visiting the following website: www.barterguest.com,
www.swapright.com, www.u-exchange.com, and even www.craigslist.com. Remember, for a service trade
arrangement to work, it should be the following: preferably, in written format, details are clear and concise, and
with equal consideration exchanging for the services. Please Note: If legal expenses exceed the service's value,
suggest seeing tax advice from an accountant (CPA) or tax professional when bartering in advance.

Step 05: Paying the Attorney

Money Talks - If the Client pays their legal fees on time or before it is due, rest assured that the Attorney will
give prompt attention and services.

e Askfor an itemized bill, showing what the Attorney did and how much time it took.

e  The Attorney may ask for a retainer in advance; if this occurs, make sure that the terms are in writing with a
timeline for the goals/objectives.

Step 06: Discharging the Attorney

. If the Client can no longer trust or work with the Attorney, it is time to end the Client/Attorney relationship.

. Make sure to send a letter to the Attorney stating that their services are not required, thus discharging the
Attorney from the case or services.

. Remember to stop by the Attorney's office in the forthcoming future to pick up the Client's files (copies of papers
already prepared and billed for and any documents the Client has provided). If the Attorney refuses to give the
Client their file, contact the Bar Association and file a complaint or grievance.

. Settle any remaining Attorney's fees owed.


http://www.lawers.com/
http://www.avvo.com/
http://www.expertlaw.com/
http://www.scholar.google.com/
http://www.nolo.com/
http://www.justia.com/
http://www.findlaw.com/
http://www.legalzoom.com/
http://www.rocketlawyer.com/
www.LawDepot.com
http://www.barterquest.com/
http://www.swapright.com/
http://www.u-exchange.com/
http://www.craigslist.com/

Source Information

‘“Handshake — 2 men”

Barrett Kuethen

©

April 27, 2014
CC License from

Flazingo.com
through Flickr

Wood Engraving

Black & White

Edmé Bouchardon

@

Anne Claude Philippe
Wikimedia
1746 Commons

Graphic Art

Star of Life
Blue Version

Rod of Asclepius,
with Snake around it

@

Philippe Verdy
Wikimedia

2006 Commons

|

Graphic Art

Paquette
Publications

Logo by
Paul M. Paquette

©

2018


http://www.jorangroll.com/
https://www.flickr.com/photos/124247024@N07/13903385550/
https://commons.wikimedia.org/wiki/File:Bundled_Firewood_Seller_MET_DP818441.jpg
https://commons.wikimedia.org/wiki/File:Star_of_life2.svg

Also Available

1* Edition 4@3 Simple Banking

E-Book Power of Attorney
is a legal document that allows you, the Principal, to appoint a

Si m p ' e B a N ki N g person you trust, .the Agent, to ‘handle Banking activities and
petform limited Financial Activities.
Power of Attorney

e sorimg oemens| K€Y Details:  Optional:

e Names only one Agent @ Durability Provisions
o Effective Immediately
B Paul M. Paquette | © Deﬁne Expiration Date
(l, Forms ® Built-In Safety Features

Design for short-term (less than five years) use with an
Agent whose honor is beyond reproach and doubit.

Preview the entire book in advance
at www.Legal-POA.com

1" Edition ‘ Complex Banking
E-Book Power of Attorney

is a legal document that allows you, the Principal, to appoint a

Co m p I ex B an ki n g person you trust, the Agent, to handle Banking activities and
perform limited Financial Activities.
Power of Attorney
Fillable Legal Forms for your Estate Planning Needs Key Det ail S: Option al:

wilSupposting Docomerts e Names multiple Agent
with successor’s Agent

® Variable Effective Date

® Variable Expiration Date

1 ® Built-In Safety Features

: ® Sprinkling Powers

Durability Provisions
Springing Powers

Agent Co-Power Sharing
Protector Provisions
Delegate Provision
Security Footer Settings

With
Downloadable Paul M. Paqueuﬂ

. Design for long-term (greater than five years) use,

< ‘4'_.‘ preferably with multiple Agents to reflect the changing

‘—‘ ‘ realities of life with optional safety features that create

Preview the entire book in advance additional administrative burdens but with some checks
at www.Legal-POA.com and balances on the Agent's power.

www.Legal-POA.com




Also Available

1% Edition @? Simple Financial
E-Book Power of Attorney

is a legal document that allows you, the Principal, to appoint a

Si m p | e Fi nan Cia | ger;o;ny;; :;lllcslt;l ttlr‘laenAg:zlt;l to handle Financial activities and
Power of Attorney

e e o o i e K€Y Details:  Optional:

e Names only one Agent @ Durability Provisions
o Effective Immediately

Bl Paul M. Paquette| © Define Expiration Date
® Built-In Safety Features

Design for short-term (less than five years) use with an
Agent whose honor is beyond reproach and doubit.

Preview the entire book in advance
at www.Legal-POA.com

Complex Financial
E-Book Power of Attorney

is a legal document that allows you, the Principal, to appoint a

Com plex Financial person you trusc;l tke Agent, to handle Financial activities and
Power of Attorney | * |

Fillable Legal Forms for your Estate le Needs Key Det ail S: Option al:

with Supporting Documents
® Names multiple Agent e Durability Provisions
with successor’s Agent @ Springing Powers
® Variable Effective Date e Agent Co-Power Sharing
°
°
°

With

Paul M. Paquette . .. . .
Rezmloscaey - ® Variable Expiration Date @ Protector Provisions
® Built-In Safety Features Delegate Provision

® Sprinkling Powers Security Footer Settings

Design for long-term (greater than five years) use,
preferably with multiple Agents to reflect the changing

N S NA 8 | realities of life with optional safety features that create
Preview the entire book in advance additional administrative burdens but with some checks
at www.Legal-POA.com and balances on the Agent's power.

www.Legal-POA.com



Also Available

1* Edition @3 Simple General
E-Book Power of Attorney

is a legal document that allows you, the Principal, to

Si m p I o G e n era I appoint a person you trust, the Agent, to have broad and

sweeping powers regarding the Principal’s property and

Power of Attorney | i
o sy poemens| K€Y Details:  Optional:

e Names only one Agent @ Durability Provisions
o Effective Immediately
el S Paul M. Paquette| ® Define Expiration Date
. ® Built-In Safety Features

1 (l ., Forms

Design for short-term (less than five years) use with an
Agent whose honor is beyond reproach and doubit.

Preview the entire book in advance
at www.Legal-POA.com

1* Edition ' Complex General
E-Book Power of Attorney

is a legal document that allows you, the Principal, to

appoint a person you trust, the Agent, to have broad and
Complex General | sppointapersony g

sweeping powers regarding the Principal’s property and

Power of Attorney | .
Fillable Legal Forms for your Estate Planning Needs Key Det ails: OptionaI:

with Supporting Documents
® Names multiple Agent e Durability Provisions
with successor’s Agent @ Springing Powers
® Variable Effective Date e Agent Co-Power Sharing
°
°
°

With
Downloadable
l Forms |§

Paul M. Paquette

® Variable Expiration Date @ Protector Provisions
® Built-In Safety Features Delegate Provision
® Sprinkling Powers Security Footer Settings

Design for long-term (greater than five years) use,

preferably with multiple Agents to reflect the changing

realities of life with optional safety features that create

Preview the entire book in advance additional administrative burdens but with some checks
at www.Legal-POA.com and balances on the Agent's power.

www.Legal-POA.com




Also Available

1% Edition 4%
\

E-Book
Simple
Power of Attorney

Fillable Legal Forms for your Estate Planning Needs
with Supporting Documents

With

Paul M. Paquette

Downloadable

(l’ Forms

Preview the entire book in advance
at www.Legal-POA.com

Complex
Power of Attorney

Fillable Legal Forms for y(;ur Estate Planning Needs
with Supporting Documents

With
Downloadable
Forms

‘ﬂ",

Paul M. Paquette

Preview the entire book in advance
at www.Legal-POA.com

Simple

Power of Attorney

is a legal document that allows you, the Principal, to appoint a
person you trust, the Agent, with limited powers (written by the
Principal) and abilities regarding the Principal’s property and
affairs.

Key Details:  Optional:

e Names only one Agent @ Durability Provisions
o Effective Immediately

® Define Expiration Date
°

Built-In Safety Features

Design for short-term (less than five years) use with an
Agent whose honor is beyond reproach and doubit.

Complex
Power of Attorney

is a legal document that allows you, the Principal, to appoint a
person you trust, the Agent, with limited powers (written by the
Principal) and abilities regarding the Principal’s property and
affairs.

Key Details:

e Names multiple Agent e
with successor’s Agent e

® Variable Effective Date e
°

°

°

Optional:

Durability Provisions
Springing Powers

Agent Co-Power Sharing
Protector Provisions
Delegate Provision
Security Footer Settings

® Variable Expiration Date
® Built-In Safety Features
® Sprinkling Powers

Design for long-term (greater than five years) use,
preferably with multiple Agents to reflect the changing
realities of life with optional safety features that create
additional administrative burdens but with some checks
and balances on the Agent's power.

www.Legal-POA.com




Also Available

Durable Protecting
E-Book Power of Attorney

is a legal document that allows you, the Principal, to

Du ra b I e Prote ct i n g appoint a person you trust, the Agent, with the power to

act in an administrative capacity, intervene when the
Power Of Atto rney subservient Agent violates their fiduciary duties, and
ensure transparency. Thus, the Agent serves as a
Fillable Legal Forms for your Estate Planning Needs|  «Protector” of the Principal’s interest and property.

mitwporimsDoement - Key Details:  Optional:

e Names multiple Agent e Springing Powers

o T Paul M. Paquette with successot’s Agent e Agent Co-Power Sharing
Variable Effective Date e Delegate Provision
Variable Expiration Date ® Security Footer Settings
Built-In Safety Features

Sprinkling Powers

Durability Provisions

1* Edition

>

. |

‘ B
- Design for long-term (greater than five years) use,
Preview the entire book in advance preferably with multiple Agents to reflect the changing
at www.Legal-POA.com realities of life with optional safety features that create
additional administrative burdens but with some checks
and balances on the Agent's power.

1* Edition Special Power of
E-Book Attorney for Taxes

is a legal document that allows you, the Principal, to

Special Power of | s peoon v o ox ey v oo e
Attorney for Taxes

Fillable Legal Forms for your Estate Planning Needs Key Det ail S: Option al:

with Supporting Documents

L
~

Names only one Agent e Durability Provisions
Effective Immediately

Define Expiration Date

Built-In Safety Features

With
Downloadable Paul M. Paquctte

Forms

1

Design for short-term (less than five years) use with an
Agent whose honor is beyond reproach and doubt.

P 3
Preview the entire book in advance
at www.Legal-POA.com

www.Legal-POA.com



Also Available

Durable Power of Attorney
for Final Disposition

is a legal document that allows you, the Principal, to

Durable Power of Attorney appoint a person you trust, the Agent, to handle the

Principal’s last wishes and preferences regarding Final

for Final Disposition Disposition (Funeral & Burial).
Fillable Legal Forms for your Estate Planning Needs Key Detai]_S: Optiona]_:

with Supporting Documents| o Names multiple Agent  ® Springing Powers

with successor’s Agent @ Agent Co-Power Sharing
Variable Effective Date @ Protector Provisions
Variable Expiration Date ® Delegate Provision
Built-In Safety Features @ Security Footer Settings
Sprinkling Powers

Durability Provisions

Downloadable
Forms

i Paul M. Paquette

Design for long-term (greater than five years) use,
preferably with multiple Agents to reflect the changing
realities of life with optional safety features that create
additional administrative burdens but with some checks

Preview the entire book in advance
at www.Legal-POA.com and balances on the Agent's power.

www.Legal-POA.com



Future Books

1% Edition \‘%
\

E-Book

Simple Real Estate
Power of Attorney

Fillable Legal Forms for your Estate Planning Needs
with Supporting Documents

Paul M. Paquette

Preview the entire book in advance
at www.Legal-POA.com

1** Edition

E-Book

Complex Real Estate
Power of Attorney

1** Edition 4%"
\

E-Book

Simple Power of
Attorney for Minor Child

Fillable Legal Forms for your Estate Planning Needs
with Supporting Documents

Paul M. Paquette

P il ‘

Preview the entire book in advance
at www.Legal-POA.com

Fillable Legal Forms for your Estate Planning Needs
with Supporting Documents

Paul M. Paquette

e ‘ -~
Preview the entire book in advance
at www.Legal-POA.com

1** Edition

Complex Power of
Attorney for Minor Child

Fillable Legal Forms for your Estate Planning Needs
with Supporting Documents

Downloadable
Forms

ki Paul M. Paquette

”_vl

Preview the entire book in advance
at www.Legal-POA.com

www.Legal-POA.com




Future Books

Special Power of
Attorney for Vehicles

Fillable Legal Forms for your Estate Planning Needs
with Supporting Documents

Paul M. Paquette

Preview the entire book in advance
at www.Legal-POA.com

E-Book
Durable Power of

Attorney for Health Care

Special Power of
Attorney for Pets

Fillable Legal Forms for your Estate Planning Needs

with Supporting Documents

Paul M. Paquette

Prevnew the entire book in advance
at www.Legal-POA.com

1** Edition

Durable Power of Attorney
for Health Care of Minor Child

Fillable Legal Forms for your Estate Planning Needs
with Supporting Documents

Paul M. Paquette

Preview the entire book in advance
at www.Legal-POA.com

Fillable Legal Forms for your Estate Planning Needs
i} with Supporting Documents

Paul M. Paquette

Preview the entire book in advance
at www.Legal-POA.com

www.Legal-POA.com




Future Books

E-Book
Advance Medical

Health Directive

Fillable Legal Forms for your Estate Planning Needs
with Supporting Documents

Preview the entire book in advance
at PaquettePublications.com

E-Book
Do Not Resuscitate

Advance Directive (DNR)

E-Book
Advance Mental

Health Directive

Fillable Legal Forms for your Estate Planning Needs
ﬂ with Supporting Documents

PFmI M. Paquette

Preview the entire book in advance
at PaquettePublications.com

Fillable Legal Forms for your Estate Planning Needs
ﬂ with Supporting Documents

Paul M. Paquette

)
>

N . |’Py/£

Preview the entire book in advance
at PaquettePublications.com

E-Book

Declaration of Organs
& Tissues Donation

Fillable Legal Forms for your Estate Planning Needs
H with Supporting Documents

Paul M. Paquette

Preview the entire book in advance
at PaquettePublications.com

www.Paquette Publications.com




Future Books

Declaration in Advance of Need
for Guardianship & Conservatorship

Fillable Legal Forms for your Estate Planning Needs
with Supporting Documents

With
Downloadable

Paul M. Paquette

E-Book

Declaration in Advance of Need
for Guardianship of the Disabled &
for Conservatorship of the Disabled

E-Book

Declaration in Advance of Need
for Guardianship of Minor Child &
for Conservatorship of Minor Child

Fillable Legal Forms for your Estate Planning Needs
with Supporting Documents

With
Downloadable

Paul M. Paquette

Fillable Legal Forms for your Estate Planning Needs
with Supporting Documents

With
Downloadable

Declaration in Advance of Need
for Final Disposition

Fillable Legal Forms for your Estate Planning Needs
with Supporting Documents

With
Downloadable

Paul M. Paquette

www.Paquette Publications.com




Future Books

1** Edition

&
E-Book

Prenuptial
Agreement

Fillable Legal Forms for your Estate Planning Needs
with Supporting Documents

Paul M. Paquette

1** Edition

E-Book

Prenuptial Agreement
For Same-Sex Marriage

Fillable Legal Forms for your Estate Planning Needs
with Supporting Documents

~ Paul M. Paquette

1°* Edition

@

E-Book

Postnuptial
Agreement

Fillable Legal Forms for your Estate Pianning Needs
with Supporting Documents

Paul M. Paquette

| Preview the entire book in advance

1* Edition 4&
.\

E-Book

Postnuptial Agreement
For Same-Sex Marriage

Fillable Legal Forms for your Estate Planning Needs
with Supporting Documents

Paul M. Paquette

www.Paquette Publications.com




Future Books

1% Edition 4€
i\ /

E-Book

Prenuptial Agreement
for Civil Union/ Partnership

Fillable Legal Forms for your Estate Planning Needs
with Supporting Documents

b Paul M. Paquette

Downloadable

Forms
4

1** Edition 4%
\ 4

E-Book
Custodial Agreement
for Minor Child

1% Edition 4%
\

E-Book

Postnuptial Agreement
for Civil Union/ Partnership

Fillable Legal Forms for your Estate Planning Needs
with Supporting Documents

' Paul M. Paquette

1* Edition {g
\ ;

Fillable Legal Forms for your Estate Planning Needs
with Supporting Documents

bt Paul M. Paquette
=

Downloadable

e l , For'ms

E-Book
Visitation Agreement
for Minor Child

Fillable Legal Forms for your Estate Planning Needs
with Supporting Documents

www.Paquette Publications.com

Paul M. Paquette
4




Future Books

1% Edition {%
-.\
E-Book

Guardianship Agreement
for Minor Child

Fillable Legal Forms for your Estate Planning Needs
with Supporting Documents

Paul M. Paquette

—Prev;ew-the»emhaehoehiwadvame-—

1* Edition \‘g
.\ 4

E-Book

Cohabitation
Agreement

Fillable Legal Forms for your Estate Planning Needs
with Supporting Documents

Paul M. Paquette

1% Edition \‘g
N

E-Book
Guardianship Agreement
for Disabled Adult

Fillable Legal Forms for your Estate Planning Needs
with Supporting Documents

Paul M. Paquette

| Preview the entire book in advance |

1* Edition \‘g
A\
E-Book

Domestic Partnership
Agreement

Fillable Legal Forms for your Estate Planning Needs
with Supporting Documents

Paquette
R O i

AT I

www.Paquette Publications.com




Future Books
1** Edition ‘@: 1* Edition \fg

E-Book E-Book
Separation Reconciliation
Agreement Agreement
Fillable Legal Forms for your Estate Planning Needs Fillable Legal Forms for your Estate Planning Needs
with Supporting Documents with Supporting Documents

Paul M. Paquette » : i Paul M. Paquette

www.Paquette Publications.com



Encryption & Digital Piracy

The E-books are downloadable as PDFs; the Purchaser or User will need a PDF Reader to access and view this E-book.
Adobe Acrobat Reader is free to download at www.adobe.com. Please Note: due to encryption standards of 256-Bit
AES, this PDF is only backward compatible (read/write) with Adobe Acrobat X or later.

Daocument Properties [ x |

— S —— i ———

| | Description | Security |Fonts | Initial View | Custom | Advanced
Document Security

The document's Security Method restricts what can be done to the document. To remove
security restrictions, set the Security Method to Neo Security.

Security Method: | Password Security v Change Settings...

Can be Opened by: Acrobat X and later Show Details...

All contents of the document are encrypted and search engines cannot access the document's
metadata.

Document Restrictions Summary
Printing: Not Allowed
Changing the Document: Not Allowed
Document Assembly: Not Allowed
Content Copying: Not Allowed
Content Copying for Accessibility: Not Allowed
Page Extraction: Not Allowed
Commenting: Not Allowed
Filling of form fields: Not Allowed
Signing: Not Allowed

Creation of Template Pages: Not Allowed

Help ] oK | Cancel

Due to Digital Piracy, the Purchaser or User will encounter the following restrictions regarding the E-Book (PDF)
functionality (No Editing, No Printing, and No Copying). However, the Purchaser or User will still have access to the
File Attachments (PDF, DOCX, DOC, ODT) and can still use (open, edit, save, download) the file attachments without
restrictions.

Digital Piracy robs the Intellectual Property Creators of just earned income; for this reason, the Author strictly prohibits
the selling, trading, and transferring of all Intellectual Property for commercial and non-commercial use. The Author
knows this measure alone will not prevent Digital Piracy from occurring; however, it should make it difficult.

The Author has made a point to offer this E-Book at a low cost, thus, giving the Purchaser value for their money. The
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File Organization

The Forms Files are in ascending order; the form files are numerical, as presented within this E-book base on the chapter.

File Format Options
The Forms Files are in the following formats: Microsoft Office Words (DOC, DOCX), Adobe Acrobat (PDF), and Open
Office (ODT). These Forms Files are fillable and can be editable with the appropriate computer software.

Access “READ FIRST?” File:

To access the Read First.txt, click the file in the attachment window. To save the attached document to the computer and
follow these instructions:

e Windows (2000, XP, Vista, 7, 8, 8.1, 10):
(01) Open PDF and click on the attached file.
(02) Drag and Pull the file with the “TXT” Extention to the destination of one’s choosing Drive.
(03) Double Click on the “Read First.txt” file to verify integrity.

e Macintosh:
(01) Open PDF and click on the attached file with the “TXT” Extention.
(02) Double Click on the “Read First.txt” file.

Storing the Form Files onto the Computer:

The Form Files in the attachment window are for reference. To use the Form Files, the Purchaser or User must transfer
these files to their computer; once on the computer, the Purchaser or User can edit and save the Form Files as desired.

e Windows (2000, XP, Vista, 7, 8, 8.1, 10):
(01) Open PDF and click on the attached file.
(02) Drag and Pull the file (DOC, DOCX, PDF, ODT) to the desired destination.
(03) Double Click the file to verify integrity.

e Macintosh:
(01) Open PDF and click on the attached file.
(02) Double Click on the (DOC, DOCX, PDF, ODT) file.
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The Purchaser or User can open, edit, print, and save the Form Files in the attachments window utilizing a word
processing program. Popular Word Processing Program includes Microsoft Words, WordPerfect, Open Office, and
Libre Office. All word processing forms come in the following (DOC, DOCX, ODT). Word Processing Program is not
available, nor does Paquette Publications offer Technical Support for Word Processor Program.

Portable Document Format (PDF) Editor

The Purchaser or User can open, edit, print, and save the Form Files in the attachments window utilizing a PDF Editor
program. Popular PDF Editor includes Adobe Acrobat Pro, Nitro Pro 11, PDF-Xchange Editor, Master PDF Editor, and
CutePDF Writer. PDF Editor is not available, nor does Paquette Publications offer Technical Support for PDF Editor.
Adobe Acrobat Reader is free to download at www.adobe.com. Please Note: due to encryption standards of 256-Bit
AES, this PDF is only backward compatible (read/write) with Adobe Acrobat X or later.

Printer Setting

Depending on the Printer capabilities and settings, the Forms File (DOC, DOCX, ODT) in the attachment window may
need editing to prevent cut-off text from occurring near the margins. The easiest way to solve this problem is to edit/fill
out the (DOC, DOCX, ODT) file, convert, and save the file as a PDF document. PDF files are easier, more versatile, and
present fewer errors when printing. Paquette Publications do not offer Printing/Printer Technical Support.

Editing/Modification Recommendation

If the Purchaser or User plans to make changes to the legal document in question, it is highly advantageous that the
Purchaser or User utilize the (DOC, DOCX, or ODT) file format. If the Purchaser or User is content with the choice
selection, provisions, and options currently available with minor changes (if applicable), then it is highly recommended
that the Purchaser or User utilize the PDF file format.
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****************************************************************************************************************************



A.  INTRODUCTION

        

This ebook contains files (attachments) of the following Appendix: Attorney Suggestions & Resource Guide: Vital Information 

for your Estate Planning Needs providing Insight and Perspective, by Paul M. Paquette (Published by Paquette Publications)



****************************************************************************************************************************



B.  SPECIAL NOTICE FOR MACINTOSH USERS



This ebook and its files (attachments) should also work on a Macintosh and other operating systems. Please note, however, 

that Paquette Publications does not provide technical support for non-Windows users. Please read the Instructions for 

additional tips for working with this eBook.



****************************************************************************************************************************



C. KEEPING UP-TO-DATE



The forms in the ebook's attachment section are regularly updated online (visit www.paquettepublications.com) to reflect current 

law and practice.   Email Paquette Publications at paquettepublications@gmail.com to order the latest version of this ebook.



To be notified of updates to its files (attachments) or the ebook, fill out and send us the Registration Form included in the back 

of the ebook or download the file in the attachments.



****************************************************************************************************************************



D.  FILES INCLUDED ON THE ATTACHMENTS



The following files are in are in the following formats:  Microsoft Office Words (DOCX, DOC), Open Office (ODT), and  

Adobe Acrobat (PDF):



FILE Prefix	File Format			FORM TITLE

----------------------------------------------------------------------------------------------------------------------------



703 		DOCX / DOC / ODT / PDF		Attorney Suggestions & Resource Guide

	

802 		DOCX / DOC / ODT / PDF		Order Form

803 		DOCX / DOC / ODT / PDF		Registration

804				   PDF		Also Available

805				   PDF		Future Books

806				   PDF		Item Codes	



The Forms Files is in ascending order, the form files are numerical, as presented within this Ebook base on said chapter. 



****************************************************************************************************************************



E.  INSTALLING/COPYING THE FILES ONTO YOUR COMPUTER



The Forms presented in this book are available as an attachment to this E-Book.  In adherence with Copyright Laws, 

Licensing Agreement, and Legal Disclaimers & Waivers, this E-Book and its files are for personal and immediate family use only.  



Storing the Form Files onto the Computer: 	

The Form Files in the attachment window are for reference.  To use the Form Files, the Reader/User must transfer these files 

to their computer; once on the computer, the Reader/User can edit and save the Form Files as desired.   



•	Windows (2000, XP, Vista, 7, 8, 8.1, 10):  

	(01) Open PDF and click on the attached file.  

	(02) Drag and Pull the file (DOC, DOCX, PDF, ODT) to the desired destination.  

	(03) Double Click the file to verify integrity.



•	Macintosh: 

	(01) Open PDF and click on the attached file.  

	(02) Double Click on the (DOC, DOCX, PDF, ODT) file.



****************************************************************************************************************************



F.  USING THE WORD PROCESSING FILES (DOCX, DOC, ODT)



The Reader/User can open, edit, print, and save the Form Files in the attachments window utilizing a word processing program.  

Popular Word Processing Program includes Microsoft Words, WordPerfect, Open Office, and Libre Office. 

 

Word Processing Program is not available, nor does Paquette Publications offer Technical Support for Word Processor Program.



The Author has kept the general format of each document as simple as possible to allow for customization.  

If additional formatting is desired, check your word processor manual for specific instructions on using its formatting commands.  

Read the appropriate instructions in the Ebook before editing any forms.



****************************************************************************************************************************



G.  Using the Portable Document Format Files (PDF)





The Reader/User can open, edit, print, and save the Form Files in the attachments window utilizing a PDF Editor program.  

Popular PDF Editor includes Adobe Acrobat Pro, Nitro Pro 11, PDF-Xchange Editor, Master PDF Editor, and CutePDF Writer.  



PDF Editor is not available, nor does Paquette Publications offer Technical Support for PDF Editor.  

Adobe Acrobat Reader is free to download at www.adobe.com.  Please Note: due to encryption standards of 256-Bit AES, 

this PDF is only backward compatible (read/write) with Adobe Acrobat X or later.  



The Author has kept the general format of each document as simple as possible to allow for customization.  

If additional formatting is desired, check your PDF Editor manual for specific instructions on using its formatting commands.  

Read the appropriate instructions in the Ebook before editing any forms.



****************************************************************************************************************************



			PP

END OF FILE
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		Legal Disclaimers & Waivers:





		A.

		Definitions of Terms: The term "Publication(s)" shall refer, but not be limited, to the following: Power of Attorney, Supporting Documents, Worksheets, Miscellaneous Forms, Recommended Forms, and Appendices.  



		B.

		Waiver of Damages: The Purchaser or User of this Publication(s) agrees by default and understands the following: (01) The Organization, Distributor, Sales Representative, Publisher, or Author makes no guarantees of any kind or nature.  (02) The Organization, Distributor, Sales Representative, Publisher, or Author assumes no liability for any or all types of damages that may result from the utilization of this Publication(s) or reliance thereof.  (03) Modification of this Publication(s) is permissible to suit a particular Purchaser's or User's need; however, the Purchaser or User assumes all risk.



		C.

		No Representation of Services:  The Purchaser or User of this Publication(s) agrees by default and understands the following: (01) The Organization, Distributor, Sales Representative, Publisher, or Author is not engaged in rendering professional services regarding medical, financial, legal, et cetera.  (02) This Publication(s) is not a substitute for advice from a competent licensed professional.



		D.

		Forum – Selection / Jurisdiction / Governing Law: The Purchaser or User of this Publication(s) agrees by default and understands the following: (01) The selection for governing law, venue, forum, and jurisdiction for all litigation shall exclusively be at the locality of the Organization (State of Incorporation) or the Author (State of Residence).  (02) The Purchaser or User waives their right to choose, object, or make claims (economic hardship, unreasonable constraints, or inconvenience) concerning the governing law, venue, forum, and jurisdiction for all litigation against the Organization, Distributor, Sales Representative, Publisher, or Author.  



		E.

		Force / Mandatory Arbitration: The Purchaser or User of this Publication(s) agrees by default and understands the following: (01) All litigation, claims, disputes, settlements, judgments, lawsuits, or proceedings (governmental, administrative, governmental investigation, inquiries, hearing, request, or any appeal thereof) against the Organization, Distributor, Sales Representative, Publisher, or Author shall only go through force and binding arbitration with no other alternative legal recourse.  (02) The arbitration shall be confidential in adherence to the Commercial Arbitration Rules of the American Arbitration Association performed by a single Arbitrator with experience in contract law.  



		F.

		Class Action Waiver: The Purchaser or User of this Publication(s) agrees by default and understands the following: (01) To bring only claims in an individual capacity, not as a Class Member/Plaintiff/Petitioner in any purported class, consolidation, or proceeding (mass or representative).  (02) The Arbitrator shall not consolidate more than one person's claim nor preside over any form of class, consolidation, or proceeding (mass or representative) unless the Defendant/Respondent agrees in writing to such actions in advance.  



		G.

		Additional Terms and Conditions: The Purchaser or User of this Publication(s) agrees by default and understands that their legal and consumer rights are restricted and legally bound to any/all updated Additional Terms & Conditions set forth on www.paquettepublications.com  without prior or future notice.  The Additional Terms & Conditions URL links are at the bottom of the home page:   Legal Disclaimers & Waivers, License & Trademark, and All Rights Reserved.





		All Rights Reserved:



		Unless prior written permission from the Author occurs, there shall be no reproduction, transmission, and utilization of this Publication(s), in parts or whole, by any mean(s) or form(s).  Parts shall include, but not be limited to, the following: Legal Text, Forms, Papers, Samples, Illustrations, and Instructions.  Mean(s) or form shall include, but not be limited to, the following: graphic, electronic, or mechanical, including photocopying, recording, or stored in any information or retrieval system.  Purchaser and user of this Publication(s) have a limited license to use this Publication(s) contained herein for their personal and immediate family use.  Immediate Family shall be defined as follows: parent; sibling; child by blood, adoption, or marriage; spouse; grandparent; or grandchild.  Utilization of this Publication(s) for commercial gain (selling, trading, and transferring) is strictly prohibited.  Please send all questions, suggestions, comments, and permission requests to the following email: paquettepublications@gmail.com.
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Attorney Suggestions & Resource Guide

		Step 01:

		Attorney Selection 





		· Ask a friend, Family, and associates for recommendations regarding Attorneys in the local area.  

· Utilize an Attorney referral service; their contact information is  usually in a phone directory under "Attorney Referral Service" or "Attorneys." This service is generally provided by the Bar Association (check their website), with the sole purpose of matching clients with a licensed Attorney (hopefully in good standing) to their particular legal needs.   A referral service will not guarantee the quality of work, experience, or the Attorney's abilities.  

· If the Attorney is worth their salt, their contact information will be in the local phone directory.  Look at the display advertisement to indicate an Attorney's area of practice or expertise.  

· Ask another Attorney for a recommended referral (provide the Attorney does not specialize in that particular area of the law), especially if that Attorney has had past dealings. 







		Step 02:

		Attorney Evaluation 





		·      Select between three to five Attorneys who are worthy of further consideration.  Call each Attorney's office and ask the following questions: (01) Does the Attorney practice or handle cases regarding the legal issue?  (02) How much will it cost for the legal expense?  How soon can an Attorney appointment be available?  

·      If the answers to the previous question were favorable, request to speak to the Attorney (via phone or by appointment) and ask the Attorney the following questions: How much will the legal expense be (a written estimate is preferred), and what methods of payment?  How long has the Attorney been practicing law?  Does the Attorney have experience with this type of legal issue?  How long will it take before the Client sees any results?  

·     If the answers to the previous question were favorable, then internally ask the following: (01) as a potential client, is the Attorney personable?  (02) Is the Attorney friendly and understanding?  (03) Does the Attorney exhibit confident behavior?  (04) Is the Attorney straightforward and able to communicate and explain things?  If the answers to the previous question were favorable, the Attorney is probably a good fit overall. 







		Step 03:

		Working with an Attorney 





		· Ask questions, especially if the Client wants to know something or does not understand something.  Do not feel embarrassed by asking questions relevant to the legal case.  Remember, an Attorney is not a mind reader.  If the Attorney is not willing to take the time to explain the processes involved or answer legal questions within a week, then it may be time to look for a new Attorney.  

· Provide complete information on the case or legal issue.  Conversations with the Attorney are confidential.  If an Attorney discloses information without the Client's consent, the Attorney can lose their license to practice law.  The Attorney will tell the Client what is realistic and offer pragmatic options to achieve one legal goal(s).  Listen attentively to what the Attorney has to say, and accept how the law and the legal system operate.  The Attorney has no control over the following: (01) how the legal system works; or (02) the wording of laws.  However, an Attorney can be creative in finding solutions to a client's legal problem; thus, it is advantageous to keep an open mind to alternative suggestions.  

· Be patient; do not be in such a hurry.  Unless the Client is paying an Attorney a significant chunk of money, do not expect the Attorney to be at one's immediate disposal.  Most Attorneys are extremely busy and overworked while maintaining a large caseload; thus, be patient and understanding.  

· Utilize the Attorney's Secretary.  The Attorney's Secretary (paralegal) is an invaluable resource a client can utilize.  It behooves the Client to be friendly and get to know the Secretary.  The Secretary will often answer the Client's questions both freely and quickly.  

· Keep the legal case moving - make the case squeak.  As the saying goes, "the loudest squeak gets the most oil" is also true for an Attorney's services.  Procrastination of legal work is commonplace until the deadline is near, an emergency develops, or a client calls; this tends to be an occupational hazard in the law profession.  Attorneys, in general, take on more cases than reasonably recommended with the desire to earn a more significant income.  The Client's goal is to make a loud squeak, but not too much that the Attorney would rather avoid the Client.  When talking to the Attorney, asks the following questions: (01) What is the next step in the process?  (02) What is the projected timeframe for completion?  (03) When should one schedule a follow-up call or appointment?  (04) If the Client does not hear from their Attorney at a designated time, call the next day and be cordial and understanding.  
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Attorney Suggestions & Resource Guide


		Step 04:

		How to Save Money when using an Attorney 





		· Think relative and proportional.  Do not hire an Attorney for $500 an hour when a $100 an hour Attorney will do; thus, buy the skill, not the name.  Sometimes a shrewd negotiator or a logical, methodical Attorney is better.


· Negotiate for a Flat Fee or an alternative billing model, and make sure it is in writing. 

· Think ahead concerning the question for the Attorney, and keep phone calls to a minimum; when paying hourly, it is best to keep the conversation short, brief, and concise.  Email is always a better option if the Client can wait.


· Use the Secretary whenever possible; generally, the Secretary knows the law, status, and case information and can give a more proactive status update, which is usually free.  If the Secretary does not know the question's answer, the Attorney will respond as time allows.  

· Review the invoice/bill carefully, scrutinize it, and ask for clarification whenever necessary.  The bill should be clear and concise, explaining the litigation work; watch out for hidden expenses.  

· The more knowledgeable the Client is concerning the legal topic, the more useful the Client is to the Attorney, and the more intelligent the question will be; thus, education is essential.  If an unscrupulous Attorney considers the Client naïve or ignorant, the odds of being hoodwinked increase; thus, knowledge is the great equalizer.  Consider visiting the following website: www.Lawers.com, www.Avvo.com, www.Expertlaw.com, www.scholar.google.com, www.Nolo.com, www.Justia.com, and www.FindLaw.com.  

· Be prepared for appointments.  As the Client, make it a priority to have all paperwork in order and available.  Plan when consulting with the Attorney, get straight to the point; no need for chitchat, outline the discussion topics and ask questions in advance.  

· If legal document preparation services are required, consider services providers such as www.LegalZoom.com, www.RocketLawyer.com, and www.LawDepot.com; these websites will help prepare basic legal documents for a minimal cost and allow general legal questions to answer free of charge.  However, the Legal document is usually oversimplified and not tailored to the unique needs and situations in life or business.  

· Consider using Small Claims Court, it usually is cheaper, and the need for legal representation is optional.

· Be proactive and do some of the legwork.  As the Client asks the Attorney what the Client can do to minimize the legal expense, some example includes pickup and delivery of paperwork.  

· Consider using Mediation or Arbitration.  Mediation is preferable when the parties (neighbors, family members, or clients/small businesses) have a stake in staying on good future terms.  Arbitration is more decisive and less expensive than a lawsuit.  However, arbitration is usually binding, thus not appealable, and requires hiring an Attorney and paying legal fees.  

· Try bargaining or services swapping.  Small legal firms and solo practitioners are more likely to consider this type of arrangement, especially if the Client offers a service that the Attorney finds of value.  Like any business, there are expenses, and if the Client can decrease those expenses or increase revenue, then the Attorney is more applicable to such a service trade arrangement.  Consider visiting the following website:  www.barterquest.com, www.swapright.com, www.u-exchange.com, and even www.craigslist.com.  Remember, for a service trade arrangement to work, it should be the following: preferably, in written format, details are clear and concise, and with equal consideration exchanging for the services.  Please Note: If legal expenses exceed the service's value, suggest seeing tax advice from an accountant (CPA) or tax professional when bartering in advance.   







		Step 05:

		Paying the Attorney 





· Money Talks - If the Client pays their legal fees on time or before it is due, rest assured that the Attorney will give prompt attention and services.  

· Ask for an itemized bill, showing what the Attorney did and how much time it took.  

· The Attorney may ask for a retainer in advance; if this occurs, make sure that the terms are in writing with a timeline for the goals/objectives.   

		Step 06:

		Discharging the Attorney 





· If the Client can no longer trust or work with the Attorney, it is time to end the Client/Attorney relationship.  

· Make sure to send a letter to the Attorney stating that their services are not required, thus discharging the Attorney from the case or services.  

· Remember to stop by the Attorney's office in the forthcoming future to pick up the Client's files (copies of papers already prepared and billed for and any documents the Client has provided).  If the Attorney refuses to give the Client their file, contact the Bar Association and file a complaint or grievance.

· Settle any remaining Attorney's fees owed.   
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Attorney Suggestions & Resource Guide

		Step 01:

		Attorney Selection 





		· Ask a friend, Family, and associates for recommendations regarding Attorneys in the local area.  

· Utilize an Attorney referral service; their contact information is  usually in a phone directory under "Attorney Referral Service" or "Attorneys." This service is generally provided by the Bar Association (check their website), with the sole purpose of matching clients with a licensed Attorney (hopefully in good standing) to their particular legal needs.   A referral service will not guarantee the quality of work, experience, or the Attorney's abilities.  

· If the Attorney is worth their salt, their contact information will be in the local phone directory.  Look at the display advertisement to indicate an Attorney's area of practice or expertise.  

· Ask another Attorney for a recommended referral (provide the Attorney does not specialize in that particular area of the law), especially if that Attorney has had past dealings. 







		Step 02:

		Attorney Evaluation 





		· Select between three to five Attorneys who are worthy of further consideration.  Call each Attorney's office and ask the following questions: (01) Does the Attorney practice or handle cases regarding the legal issue?  (02) How much will it cost for the legal expense?  How soon can an Attorney appointment be available?  

· If the answers to the previous question were favorable, request to speak to the Attorney (via phone or by appointment) and ask the Attorney the following questions: How much will the legal expense be (a written estimate is preferred), and what methods of payment?  How long has the Attorney been practicing law?  Does the Attorney have experience with this type of legal issue?  How long will it take before the Client sees any results?  

· If the answers to the previous question were favorable, then internally ask the following: (01) as a potential client, is the Attorney personable?  (02) Is the Attorney friendly and understanding?  (03) Does the Attorney exhibit confident behavior?  (04) Is the Attorney straightforward and able to communicate and explain things?  If the answers to the previous question were favorable, the Attorney is probably a good fit overall. 







		Step 03:

		Working with an Attorney 





		· Ask questions, especially if the Client wants to know something or does not understand something.  Do not feel embarrassed by asking questions relevant to the legal case.  Remember, an Attorney is not a mind reader.  If the Attorney is not willing to take the time to explain the processes involved or answer legal questions within a week, then it may be time to look for a new Attorney.  

· Provide complete information on the case or legal issue.  Conversations with the Attorney are confidential.  If an Attorney discloses information without the Client's consent, the Attorney can lose their license to practice law.  The Attorney will tell the Client what is realistic and offer pragmatic options to achieve one legal goal(s).  Listen attentively to what the Attorney has to say, and accept how the law and the legal system operate.  The Attorney has no control over the following: (01) how the legal system works; or (02) the wording of laws.  However, an Attorney can be creative in finding solutions to a client's legal problem; thus, it is advantageous to keep an open mind to alternative suggestions.  

· Be patient; do not be in such a hurry.  Unless the Client is paying an Attorney a significant chunk of money, do not expect the Attorney to be at one's immediate disposal.  Most Attorneys are extremely busy and overworked while maintaining a large caseload; thus, be patient and understanding.  

· Utilize the Attorney's Secretary.  The Attorney's Secretary (paralegal) is an invaluable resource a client can utilize.  It behooves the Client to be friendly and get to know the Secretary.  The Secretary will often answer the Client's questions both freely and quickly.  

· Keep the legal case moving - make the case squeak.  As the saying goes, "the loudest squeak gets the most oil" is also true for an Attorney's services.  Procrastination of legal work is commonplace until the deadline is near, an emergency develops, or a client calls; this tends to be an occupational hazard in the law profession.  Attorneys, in general, take on more cases than reasonably recommended with the desire to earn a more significant income.  The Client's goal is to make a loud squeak, but not too much that the Attorney would rather avoid the Client.  When talking to the Attorney, asks the following questions: (01) What is the next step in the process?  (02) What is the projected timeframe for completion?  (03) When should one schedule a follow-up call or appointment?  (04) If the Client does not hear from their Attorney at a designated time, call the next day and be cordial and understanding.  
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Attorney Suggestions & Resource Guide

		Step 04:

		How to Save Money when using an Attorney 





		· Think relative and proportional.  Do not hire an Attorney for $500 an hour when a $100 an hour Attorney will do; thus, buy the skill, not the name.  Sometimes a shrewd negotiator or a logical, methodical Attorney is better.  

· Negotiate for a Flat Fee or an alternative billing model, and make sure it is in writing. 

· Think ahead concerning the question for the Attorney, and keep phone calls to a minimum; when paying hourly, it is best to keep the conversation short, brief, and concise.  Email is always a better option if the Client can wait.  

· Use the Secretary whenever possible; generally, the Secretary knows the law, status, and case information and can give a more proactive status update, which is usually free.  If the Secretary does not know the question's answer, the Attorney will respond as time allows.  

· Review the invoice/bill carefully, scrutinize it, and ask for clarification whenever necessary.  The bill should be clear and concise, explaining the litigation work; watch out for hidden expenses.  

· The more knowledgeable the Client is concerning the legal topic, the more useful the Client is to the Attorney, and the more intelligent the question will be; thus, education is essential.  If an unscrupulous Attorney considers the Client naïve or ignorant, the odds of being hoodwinked increase; thus, knowledge is the great equalizer.  Consider visiting the following website: www.Lawers.com, www.Avvo.com, www.Expertlaw.com, www.scholar.google.com, www.Nolo.com, www.Justia.com, and www.FindLaw.com.  

· Be prepared for appointments.  As the Client, make it a priority to have all paperwork in order and available.  Plan when consulting with the Attorney, get straight to the point; no need for chitchat, outline the discussion topics and ask questions in advance.  

· If legal document preparation services are required, consider services providers such as www.LegalZoom.com, www.RocketLawyer.com, and www.LawDepot.com; these websites will help prepare basic legal documents for a minimal cost and allow general legal questions to answer free of charge.  However, the Legal document is usually oversimplified and not tailored to the unique needs and situations in life or business.  

· Consider using Small Claims Court, it usually is cheaper, and the need for legal representation is optional.

· Be proactive and do some of the legwork.  As the Client asks the Attorney what the Client can do to minimize the legal expense, some example includes pickup and delivery of paperwork.  

· Consider using Mediation or Arbitration.  Mediation is preferable when the parties (neighbors, family members, or clients/small businesses) have a stake in staying on good future terms.  Arbitration is more decisive and less expensive than a lawsuit.  However, arbitration is usually binding, thus not appealable, and requires hiring an Attorney and paying legal fees.  

· Try bargaining or services swapping.  Small legal firms and solo practitioners are more likely to consider this type of arrangement, especially if the Client offers a service that the Attorney finds of value.  Like any business, there are expenses, and if the Client can decrease those expenses or increase revenue, then the Attorney is more applicable to such a service trade arrangement.  Consider visiting the following website:  www.barterquest.com, www.swapright.com, www.u-exchange.com, and even www.craigslist.com.  Remember, for a service trade arrangement to work, it should be the following: preferably, in written format, details are clear and concise, and with equal consideration exchanging for the services.  Please Note: If legal expenses exceed the service's value, suggest seeing tax advice from an accountant (CPA) or tax professional when bartering in advance.   







		Step 05:

		Paying the Attorney 





· Money Talks - If the Client pays their legal fees on time or before it is due, rest assured that the Attorney will give prompt attention and services.  

· Ask for an itemized bill, showing what the Attorney did and how much time it took.  

· The Attorney may ask for a retainer in advance; if this occurs, make sure that the terms are in writing with a timeline for the goals/objectives.   

	

		Step 06:

		Discharging the Attorney 





· If the Client can no longer trust or work with the Attorney, it is time to end the Client/Attorney relationship.  

· Make sure to send a letter to the Attorney stating that their services are not required, thus discharging the Attorney from the case or services.  

· Remember to stop by the Attorney's office in the forthcoming future to pick up the Client's files (copies of papers already prepared and billed for and any documents the Client has provided).  If the Attorney refuses to give the Client their file, contact the Bar Association and file a complaint or grievance.

· Settle any remaining Attorney's fees owed.   
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		Legal Disclaimers & Waivers:







		A.

		Definitions of Terms: The term "Publication(s)" shall refer, but not be limited, to the following: Power of Attorney, Supporting Documents, Worksheets, Miscellaneous Forms, Recommended Forms, and Appendices.  



		B.

		Waiver of Damages: The Purchaser or User of this Publication(s) agrees by default and understands the following: (01) The Organization, Distributor, Sales Representative, Publisher, or Author makes no guarantees of any kind or nature.  (02) The Organization, Distributor, Sales Representative, Publisher, or Author assumes no liability for any or all types of damages that may result from the utilization of this Publication(s) or reliance thereof.  (03) Modification of this Publication(s) is permissible to suit a particular Purchaser's or User's need; however, the Purchaser or User assumes all risk.



		C.

		No Representation of Services:  The Purchaser or User of this Publication(s) agrees by default and understands the following: (01) The Organization, Distributor, Sales Representative, Publisher, or Author is not engaged in rendering professional services regarding medical, financial, legal, et cetera.  (02) This Publication(s) is not a substitute for advice from a competent licensed professional.



		D.

		Forum – Selection / Jurisdiction / Governing Law: The Purchaser or User of this Publication(s) agrees by default and understands the following: (01) The selection for governing law, venue, forum, and jurisdiction for all litigation shall exclusively be at the locality of the Organization (State of Incorporation) or the Author (State of Residence).  (02) The Purchaser or User waives their right to choose, object, or make claims (economic hardship, unreasonable constraints, or inconvenience) concerning the governing law, venue, forum, and jurisdiction for all litigation against the Organization, Distributor, Sales Representative, Publisher, or Author.  



		E.

		Force / Mandatory Arbitration: The Purchaser or User of this Publication(s) agrees by default and understands the following: (01) All litigation, claims, disputes, settlements, judgments, lawsuits, or proceedings (governmental, administrative, governmental investigation, inquiries, hearing, request, or any appeal thereof) against the Organization, Distributor, Sales Representative, Publisher, or Author shall only go through force and binding arbitration with no other alternative legal recourse.  (02) The arbitration shall be confidential in adherence to the Commercial Arbitration Rules of the American Arbitration Association performed by a single Arbitrator with experience in contract law.  
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Attorney Suggestions & Resource Guide

		Step 01:

		Attorney Selection 







				Ask a friend, Family, and associates for recommendations regarding Attorneys in the local area.  



		Utilize an Attorney referral service; their contact information is  usually in a phone directory under "Attorney Referral Service" or "Attorneys." This service is generally provided by the Bar Association (check their website), with the sole purpose of matching clients with a licensed Attorney (hopefully in good standing) to their particular legal needs.  A referral service will not guarantee the quality of work, experience, or the Attorney's abilities.  



		If the Attorney is worth their salt, their contact information will be in the local phone directory.  Look at the display advertisement to indicate an Attorney's area of practice or expertise.  



		Ask another Attorney for a recommended referral (provide the Attorney does not specialize in that particular area of the law), especially if that Attorney has had past dealings. 













		Step 02:

		Attorney Evaluation 







				Select between three to five Attorneys who are worthy of further consideration.  Call each Attorney's office and ask the following questions: (01) Does the Attorney practice or handle cases regarding the legal issue?  (02) How much will it cost for the legal expense?  How soon can an Attorney appointment be available?  



		If the answers to the previous question were favorable, request to speak to the Attorney (via phone or by appointment) and ask the Attorney the following questions: How much will the legal expense be (a written estimate is preferred), and what methods of payment?  How long has the Attorney been practicing law?  Does the Attorney have experience with this type of legal issue?  How long will it take before the Client sees any results?  



		If the answers to the previous question were favorable, then internally ask the following: (01) as a potential client, is the Attorney personable?  (02) Is the Attorney friendly and understanding?  (03) Does the Attorney exhibit confident behavior?  (04) Is the Attorney straightforward and able to communicate and explain things?  If the answers to the previous question were favorable, the Attorney is probably a good fit overall. 













		Step 03:

		Working with an Attorney 







				Ask questions, especially if the Client wants to know something or does not understand something.  Do not feel embarrassed by asking questions relevant to the legal case.  Remember, an Attorney is not a mind reader.  If the Attorney is not willing to take the time to explain the processes involved or answer legal questions within a week, then it may be time to look for a new Attorney.  



		Provide complete information on the case or legal issue.  Conversations with the Attorney are confidential.  If an Attorney discloses information without the Client's consent, the Attorney can lose their license to practice law.  The Attorney will tell the Client what is realistic and offer pragmatic options to achieve one legal goal(s).  Listen attentively to what the Attorney has to say, and accept how the law and the legal system operate.  The Attorney has no control over the following: (01) how the legal system works; or (02) the wording of laws.  However, an Attorney can be creative in finding solutions to a client's legal problem; thus, it is advantageous to keep an open mind to alternative suggestions.  



		Be patient; do not be in such a hurry.  Unless the Client is paying an Attorney a significant chunk of money, do not expect the Attorney to be at one's immediate disposal.  Most Attorneys are extremely busy and overworked while maintaining a large caseload; thus, be patient and understanding.  



		Utilize the Attorney's Secretary.  The Attorney's Secretary (paralegal) is an invaluable resource a client can utilize.  It behooves the Client to be friendly and get to know the Secretary.  The Secretary will often answer the Client's questions both freely and quickly.  



		Keep the legal case moving - make the case squeak.  As the saying goes, "the loudest squeak gets the most oil" is also true for an Attorney's services.  Procrastination of legal work is commonplace until the deadline is near, an emergency develops, or a client calls; this tends to be an occupational hazard in the law profession.  Attorneys, in general, take on more cases than reasonably recommended with the desire to earn a more significant income.  The Client's goal is to make a loud squeak, but not too much that the Attorney would rather avoid the Client.  When talking to the Attorney, asks the following questions: (01) What is the next step in the process?  (02) What is the projected timeframe for completion?  (03) When should one schedule a follow-up call or appointment?  (04) If the Client does not hear from their Attorney at a designated time, call the next day and be cordial and understanding.  
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Attorney Suggestions & Resource Guide

		Step 04:

		How to Save Money when using an Attorney 







				Think relative and proportional.  Do not hire an Attorney for $500 an hour when a $100 an hour Attorney will do; thus, buy the skill, not the name.  Sometimes a shrewd negotiator or a logical, methodical Attorney is better.



		Negotiate for a Flat Fee or an alternative billing model, and make sure it is in writing. 



		Think ahead concerning the question for the Attorney, and keep phone calls to a minimum; when paying hourly, it is best to keep the conversation short, brief, and concise.  Email is always a better option if the Client can wait.



		Use the Secretary whenever possible; generally, the Secretary knows the law, status, and case information and can give a more proactive status update, which is usually free.  If the Secretary does not know the question's answer, the Attorney will respond as time allows.  



		Review the invoice/bill carefully, scrutinize it, and ask for clarification whenever necessary.  The bill should be clear and concise, explaining the litigation work; watch out for hidden expenses.  



		The more knowledgeable the Client is concerning the legal topic, the more useful the Client is to the Attorney, and the more intelligent the question will be; thus, education is essential.  If an unscrupulous Attorney considers the Client naïve or ignorant, the odds of being hoodwinked increase; thus, knowledge is the great equalizer.  Consider visiting the following website: www.Lawers.com, www.Avvo.com, www.Expertlaw.com, www.scholar.google.com, www.Nolo.com, www.Justia.com, and www.FindLaw.com.  



		Be prepared for appointments.  As the Client, make it a priority to have all paperwork in order and available.  Plan when consulting with the Attorney, get straight to the point; no need for chitchat, outline the discussion topics and ask questions in advance.  



		If legal document preparation services are required, consider services providers such as www.LegalZoom.com, www.RocketLawyer.com, and www.LawDepot.com; these websites will help prepare basic legal documents for a minimal cost and allow general legal questions to answer free of charge.  However, the Legal document is usually oversimplified and not tailored to the unique needs and situations in life or business.  



		Consider using Small Claims Court, it usually is cheaper, and the need for legal representation is optional.



		Be proactive and do some of the legwork.  As the Client asks the Attorney what the Client can do to minimize the legal expense, some example includes pickup and delivery of paperwork.  



		Consider using Mediation or Arbitration.  Mediation is preferable when the parties (neighbors, family members, or clients/small businesses) have a stake in staying on good future terms.  Arbitration is more decisive and less expensive than a lawsuit.  However, arbitration is usually binding, thus not appealable, and requires hiring an Attorney and paying legal fees.  



		Try bargaining or services swapping.  Small legal firms and solo practitioners are more likely to consider this type of arrangement, especially if the Client offers a service that the Attorney finds of value.  Like any business, there are expenses, and if the Client can decrease those expenses or increase revenue, then the Attorney is more applicable to such a service trade arrangement.  Consider visiting the following website:  www.barterquest.com, www.swapright.com, www.u-exchange.com, and even www.craigslist.com.  Remember, for a service trade arrangement to work, it should be the following: preferably, in written format, details are clear and concise, and with equal consideration exchanging for the services.  Please Note: If legal expenses exceed the service's value, suggest seeing tax advice from an accountant (CPA) or tax professional when bartering in advance.   













		Step 05:

		Paying the Attorney 





		Money Talks - If the Client pays their legal fees on time or before it is due, rest assured that the Attorney will give prompt attention and services.  



		Ask for an itemized bill, showing what the Attorney did and how much time it took.  



		The Attorney may ask for a retainer in advance; if this occurs, make sure that the terms are in writing with a timeline for the goals/objectives.   





	

		Step 06:

		Discharging the Attorney 





		If the Client can no longer trust or work with the Attorney, it is time to end the Client/Attorney relationship.  



		Make sure to send a letter to the Attorney stating that their services are not required, thus discharging the Attorney from the case or services.  



		Remember to stop by the Attorney's office in the forthcoming future to pick up the Client's files (copies of papers already prepared and billed for and any documents the Client has provided).  If the Attorney refuses to give the Client their file, contact the Bar Association and file a complaint or grievance.



		Settle any remaining Attorney's fees owed.   
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binding arbitration with no other alternative legal recourse. (02) The arbitration shall be confidential in adherence
to the Commercial Arbitration Rules of the American Arbitration Association performed by a single Arbitrator
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Terms & Conditions set forth on www.paquettepublications.com without prior or future notice. The Additional
Terms & Conditions URL links are at the bottom of the home page: Legal Disclaimers & Waivers, License &
Trademark, and All Rights Reserved.

All Rights Reserved:

Unless prior written permission from the Author occurs, there shall be no reproduction, transmission, and utilization of
this Publication(s), in parts or whole, by any mean(s) or form(s). Parts shall include, but not be limited to, the
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be limited to, the following: graphic, electronic, or mechanical, including photocopying, recording, or stored in any
information or retrieval system. Purchaser and user of this Publication(s) have a limited license to use this
Publication(s) contained herein for their personal and immediate family use. Immediate Family shall be defined as
follows: parent; sibling; child by blood, adoption, or marriage; spouse; grandparent; or grandchild. Utilization of this
Publication(s) for commercial gain (selling, trading, and transferring) is strictly prohibited. Please send all questions,
suggestions, comments, and permission requests to the following email: paquettepublications@gmail.com.
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Attorney Suggestions & Resource Guide
Step 01: Attorney Selection

e Ask a friend, Family, and associates for recommendations regarding Attorneys in the local area.

e Utilize an Attorney referral service; their contact information is usually in a phone directory under "Attorney
Referral Service" or "Attorneys." This service is generally provided by the Bar Association (check their website),
with the sole purpose of matching clients with a licensed Attorney (hopefully in good standing) to their particular
legal needs. A referral service will not guarantee the quality of work, experience, or the Attorney's abilities.

e If the Attorney is worth their salt, their contact information will be in the local phone directory. Look at the
display advertisement to indicate an Attorney's area of practice or expertise.

e Ask another Attorney for a recommended referral (provide the Attorney does not specialize in that particular area
of the law), especially if that Attorney has had past dealings.

Ste 02: Attorney Evaluation

Select between three to five Attorneys who are worthy of further consideration. Call each Attorney's office and
ask the following questions: (01) Does the Attorney practice or handle cases regarding the legal issue? (02) How
much will it cost for the legal expense? How soon can an Attorney appointment be available?

e If the answers to the previous question were favorable, request to speak to the Attorney (via phone or by
appointment) and ask the Attorney the following questions: How much will the legal expense be (a written
estimate is preferred), and what methods of payment? How long has the Attorney been practicing law? Does the
Attorney have experience with this type of legal issue? How long will it take before the Client sees any results?

e If the answers to the previous question were favorable, then internally ask the following: (01) as a potential client,
is the Attorney personable? (02) Is the Attorney friendly and understanding? (03) Does the Attorney exhibit
confident behavior? (04) Is the Attorney straightforward and able to communicate and explain things? If the
answers to the previous question were favorable, the Attorney is probably a good fit overall.

Appendix C Page 01 of 02

Step 03: Working with an Attorney

e Ask questions, especially if the Client wants to know something or does not understand something. Do not feel
embarrassed by asking questions relevant to the legal case. Remember, an Attorney is not a mind reader. If the
Attorney is not willing to take the time to explain the processes involved or answer legal questions within a week,
then it may be time to look for a new Attorney.

e Provide complete information on the case or legal issue. Conversations with the Attorney are confidential. If an
Attorney discloses information without the Client's consent, the Attorney can lose their license to practice law.
The Attorney will tell the Client what is realistic and offer pragmatic options to achieve one legal goal(s). Listen
attentively to what the Attorney has to say, and accept how the law and the legal system operate. The Attorney
has no control over the following: (01) how the legal system works; or (02) the wording of laws. However, an
Attorney can be creative in finding solutions to a client's legal problem; thus, it is advantageous to keep an open
mind to alternative suggestions.

e Be patient; do not be in such a hurry. Unless the Client is paying an Attorney a significant chunk of money, do
not expect the Attorney to be at one's immediate disposal. Most Attorneys are extremely busy and overworked
while maintaining a large caseload; thus, be patient and understanding.

o Utilize the Attorney's Secretary. The Attorney's Secretary (paralegal) is an invaluable resource a client can utilize.
It behooves the Client to be friendly and get to know the Secretary. The Secretary will often answer the Client's
questions both freely and quickly.

o Keep the legal case moving - make the case squeak. As the saying goes, "the loudest squeak gets the most oil" is
also true for an Attorney's services. Procrastination of legal work is commonplace until the deadline is near, an
emergency develops, or a client calls; this tends to be an occupational hazard in the law profession. Attorneys, in
general, take on more cases than reasonably recommended with the desire to earn a more significant income. The
Client's goal is to make a loud squeak, but not too much that the Attorney would rather avoid the Client. When
talking to the Attorney, asks the following questions: (01) What is the next step in the process? (02) What is the
projected timeframe for completion? (03) When should one schedule a follow-up call or appointment? (04) If the
Client does not hear from their Attorney at a designated time, call the next day and be cordial and understanding.
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Attorney Suggestions & Resource Guide
Step 04: How to Save Money when using an Attorney

e  Think relative and proportional. Do not hire an Attorney for $500 an hour when a $100 an hour Attorney will do;
thus, buy the skill, not the name. Sometimes a shrewd negotiator or a logical, methodical Attorney is better.

e Negotiate for a Flat Fee or an alternative billing model, and make sure it is in writing.

e Think ahead concerning the question for the Attorney, and keep phone calls to a minimum; when paying hourly, it
is best to keep the conversation short, brief, and concise. Email is always a better option if the Client can wait.

e Use the Secretary whenever possible; generally, the Secretary knows the law, status, and case information and can
give a more proactive status update, which is usually free. If the Secretary does not know the question's answer,
the Attorney will respond as time allows.

e Review the invoice/bill carefully, scrutinize it, and ask for clarification whenever necessary. The bill should be
clear and concise, explaining the litigation work; watch out for hidden expenses.

e The more knowledgeable the Client is concerning the legal topic, the more useful the Client is to the Attorney, and
the more intelligent the question will be; thus, education is essential. If an unscrupulous Attorney considers the
Client naive or ignorant, the odds of being hoodwinked increase; thus, knowledge is the great equalizer. Consider
visiting  the  following  website:  www.Lawers.com,  www.Avvo.com,  www.Expertlaw.com,
www.scholar.google.com, www.Nolo.com, www.Justia.com, and www.FindLaw.com.

e Be prepared for appointments. As the Client, make it a priority to have all paperwork in order and available. Plan
when consulting with the Attorney, get straight to the point; no need for chitchat, outline the discussion topics and
ask questions in advance.

o If legal document preparation services are required, consider services providers such as www.L egalZoom.com,
www.RocketL awyer.com, and www.L awDepot.com; these websites will help prepare basic legal documents for
a minimal cost and allow general legal questions to answer free of charge. However, the Legal document is
usually oversimplified and not tailored to the unique needs and situations in life or business.

e Consider using Small Claims Court, it usually is cheaper, and the need for legal representation is optional.

e Be proactive and do some of the legwork. As the Client asks the Attorney what the Client can do to minimize the
legal expense, some example includes pickup and delivery of paperwork.

e Consider using Mediation or Arbitration. Mediation is preferable when the parties (neighbors, family members, or
clients/small businesses) have a stake in staying on good future terms. Arbitration is more decisive and less
expensive than a lawsuit. However, arbitration is usually binding, thus not appealable, and requires hiring an
Attorney and paying legal fees.

e Try bargaining or services swapping. Small legal firms and solo practitioners are more likely to consider this type
of arrangement, especially if the Client offers a service that the Attorney finds of value. Like any business, there
are expenses, and if the Client can decrease those expenses or increase revenue, then the Attorney is more
applicable to such a service trade arrangement. Consider visiting the following website: www.barterguest.com,
www.swapright.com, www.u-exchange.com, and even www.craigslist.com. Remember, for a service trade
arrangement to work, it should be the following: preferably, in written format, details are clear and concise, and
with equal consideration exchanging for the services. Please Note: If legal expenses exceed the service's value,
suggest seeing tax advice from an accountant (CPA) or tax professional when bartering in advance.

Step 05: Paying the Attorney

Money Talks - If the Client pays their legal fees on time or before it is due, rest assured that the Attorney will
give prompt attention and services.

e Askfor an itemized bill, showing what the Attorney did and how much time it took.

e  The Attorney may ask for a retainer in advance; if this occurs, make sure that the terms are in writing with a
timeline for the goals/objectives.

Step 06: Discharging the Attorney

. If the Client can no longer trust or work with the Attorney, it is time to end the Client/Attorney relationship.

. Make sure to send a letter to the Attorney stating that their services are not required, thus discharging the
Attorney from the case or services.

. Remember to stop by the Attorney's office in the forthcoming future to pick up the Client's files (copies of papers
already prepared and billed for and any documents the Client has provided). If the Attorney refuses to give the
Client their file, contact the Bar Association and file a complaint or grievance.

. Settle any remaining Attorney's fees owed.
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